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DIVERSITY MONITORING FORM
Recruitment
	Your answers are voluntary.
They are kept separate from your application and are not used to decide whether you are shortlisted or appointed. Please do not add your name to this form.


Why we ask
Advocacy Focus wants its recruitment to be fair and open to people from every part of our community. We use the information in this form to check who applies, spot possible barriers and improve where and how we advertise vacancies.

Before you begin
You may leave any question blank or select ‘Prefer not to say’. Your choice will not affect your application.

If you need an adjustment at any stage of the recruitment process, please contact hr@advocacyfocus.org.uk Please do not use this monitoring form to request an adjustment.

	1
	ABOUT THE VACANCY



Vacancy title: 

Age
	☐  16 to 24
	☐  25 to 34

	☐  35 to 44
	☐  45 to 54

	☐  55 to 64
	☐  65 or over

	☐  Prefer not to say
	



Disability
Under the Equality Act 2010, a person is disabled if they have a physical or mental impairment which has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities. ‘Long-term’ normally means 12 months or more.

Do you consider yourself to be disabled under this definition?
	☐  Yes
	☐  No

	☐  Don’t know
	☐  Prefer not to say




	2
	ETHNIC GROUP


Choose one option that best describes your ethnic group or background.
White
	☐  English, Welsh, Scottish, Northern Irish or British
	☐  Irish

	☐  Gypsy or Irish Traveller
	☐  Roma

	☐  Any other White background (please describe below)
	



Mixed or Multiple ethnic groups
	☐  White and Black Caribbean
	☐  White and Black African

	☐  White and Asian
	☐  Any other Mixed or Multiple ethnic background (please describe below)



Asian or Asian British
	☐  Indian
	☐  Pakistani

	☐  Bangladeshi
	☐  Chinese

	☐  Any other Asian background (please describe below)
	



Black, Black British, Caribbean or African
	☐  Caribbean
	☐  African

	☐  Any other Black, Black British or Caribbean background (please describe below)
	



Other ethnic group
	☐  Arab
	☐  Any other ethnic group (please describe below)

	☐  Prefer not to say



If you selected an ‘Any other’ option, you may describe it here:  


	3
	SEX, GENDER IDENTITY, TRANS STATUS AND SEXUAL ORIENTATION


Sex
What is your sex?
	☐  Female
	☐  Male

	☐  Prefer not to say
	



Gender identity
Which of the following best describes how you think of yourself?
	☐  Woman (including trans woman)
	☐  Man (including trans man)

	☐  Non-binary
	☐  In another way (please describe below)

	☐  Prefer not to say
	



If you selected ‘In another way’, you may describe your gender identity:  

Trans status
Is your gender identity the same as your sex registered at birth?
	☐  Yes
	☐  No

	☐  Prefer not to say
	



Sexual orientation
Which of the following best describes your sexual orientation?
	☐  Asexual
	☐  Bisexual

	☐  Gay
	☐  Heterosexual or Straight

	☐  Lesbian
	☐  Pansexual

	☐  Queer
	☐  Questioning

	☐  In another way (please describe below)
	☐  Prefer not to say



If you selected ‘In another way’, you may describe your sexual orientation: 


	4
	RELIGION OR BELIEF


Choose one option. This includes having no religion or belief.
	☐  No religion
	☐  Christian

	☐  Buddhist
	☐  Hindu

	☐  Jewish
	☐  Muslim

	☐  Sikh
	☐  Any other religion or belief (please describe below)

	☐  Prefer not to say
	



If you selected ‘Any other’, you may describe it here:  

	5
	HOW YOU HEARD ABOUT THE VACANCY


How did you first hear about this vacancy?
Choose one option. This helps us understand which advertising routes work best.
	☐  Advocacy Focus website
	☐  CharityJob

	☐  Indeed
	☐  LinkedIn

	☐  Other social media
	☐  Word of mouth

	☐  Jobcentre or employment service
	☐  Another website or jobs board

	☐  Other
	



Please give details, if relevant:  


How we use and protect your information
	Topic
	What this means

	Purpose
	We use this information only to monitor fairness and improve our recruitment.

	Access
	Access is limited to authorised members of the People Team. The recruiting manager and selection panel will not see your answers.

	Reporting
	We combine response categories where needed and suppress small numbers so that our reports do not identify anyone.

	Legal basis
	We rely on legitimate interests under Article 6(1)(f) of the UK GDPR. For special category data, we rely on substantial public interest under Article 9(2)(g) and the equality of opportunity or treatment condition in Schedule 1, Part 2, paragraph 8 of the Data Protection Act 2018.

	Retention
	We keep any link between this form and your application for no longer than six months after the recruitment process ends. We may retain anonymised, grouped statistics for longer to monitor trends.

	Your rights
	You can ask us about your information or exercise your data protection rights by emailing hr@advocacyfocus.org.uk. You can also complain to the Information Commissioner’s Office.

	More information
	Our Recruitment Privacy Notice explains your rights and how we use recruitment information in more detail. You can request a copy from hr@advocacyfocus.org.uk.


Thank you for helping us make our recruitment more inclusive.
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